








From : 
To : 
Via : 

Subj : 

Ref : 

Encl : 

MCIEAST-MCB CAMLEJO 1 650 . 8 

1 Df( 2014 

Sample Format for Command Recommendation 

LETTERHEAD 

Commanding Officer , (unit) 
(President or Senior Member of applicable board) 
(Chain of Command) 

NCO/MARINE OF THE YEAR 

(a) MCIEAST-MCB CAMLEJO 1650 . 8 

(1) MCTFS Records (BIR/BTR , ROS , AWDS , EDU) 
(2) NAVMC 118(11) or UPB 
(3) Current Photograph 
(4) Additional Correspondence (As Required) 

1650 

CO 
Date 

1 . Per the reference , Corporal Charger is recommended for the 
MCIEAST NCO/Marine of the Year . Accordingly , the enclosures are 
submitted as required. 

2 . This paragraph is for the Commanding Officer ' s recommendation 
regarding the service member ' s qualification for special recognition 
thoroughly addressing significant accomplishments , performance and 
future potential (limit to 500 words or less) . A concise evaluation 
of the service member ' s professional ability and character should be 
provided . This should be prepared in a manner that allows verbatim 
transcription thereof in preparing subsequent recognitions . 

3 . The point of contact for any administrative matters is rank , 
name , DSN/commercial phone number. 

I . N. CHARGE 

1 Enclosure (1) 
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2 Encl osure (1) 



s 
Current Photograph 

Polaroid or Digital 

(Centered on 8~" x n 
white sheet of paPJI:i 

MCC/RUC 

MCIEAST-MCB CAMLEJO 1650 . 8 

I DEC 2014 

E 
DSN 000-0000 (CO , XO , SGTMAJ) 
USMC 

//s// ---------------------------
CERTIFICATION : (CO , XO , SGTMAJ) 

3 Enclosure (1) 



MCIEAST-MCB CAMLEJO 1650 . 8 

1 DEC lul4 

Sample Citation 

NONCOMMISSIONED OFFICER OF THE YEAR 

The Secretary of the Navy takes pleasure in presenting the NAVY 
and MARINE CORPS ACHIEVEMENT MEDAL to 

CORPORAL JOSEPH P . MARINE 
UNITED STATES MARINE CORPS 

For service as set forth in the following 
CITATION : 

" FOR PROFESSIONAL ACHIEVEMENT IN THE SUPERIOR PERFORMANCE OF 
HIS DUTIES WHILE SERVING AS (BILLET) , (UNIT) , (INSTALLATION) , 
MARINE CORPS INSTALLATIONS EAST- MARINE CORPS BASE CAMP LEJEUNE . 
CORPORAL MARINE DISPLAYED EXEMPLARY QUALITIES OF LEADERSHIP , 
INITIATIVE , AND ATTENTION TO DETAIL , AS EVIDENCED BY HIS 
SELECTION AS MARINE CORPS INSTALLATIONS EAST-MARINE CORPS BASE 
CAMP LEJEUNE NONCOMMISSIONED OFFICER OF THE YEAR 2013 . HIS 
POSITIVE ATTITUDE AND UNSURPASSED PROFESSIONALISM PROVIDED A 
SOURCE OF MOTIVATION AND INSPIRATION FOR ALL TO EMULATE . 
CORPORAL MARINE ' S INITIATIVE , PERSEVERANCE , AND TOTAL DEDICATION 
TO DUTY REFLECTED CREDIT UPON HIM AND WERE IN KEEPING WITH THE 
HIGHEST TRADITIONS OF THE MARINE CORPS AND THE UNITED STATES 
NAVAL SERVICE ." 

For the Secretary , 

1 Enc l o sure (2) 



Sample Citation 

MARINE OF THE YEAR 

MCI EAST-MCB CAMLEJO 1650 . 8 
1 DEC 2014 

The Secretary of the Navy takes pleasure in presenting the NAVY 
and MARINE CORPS ACHIEVEMENT MEDAL to 

LANCE CORPORAL JOSEPHINE MOTIVATOR 
UNITED STATES MARINE CORPS 

For service as set forth in the following 
CITATION : 

" FOR PROFESSIONAL ACHIEVEMENT IN THE SUPERIOR PERFORMANCE OF 
HER DUTIES WHILE SERVING AS (BILLET) , (UNIT) , (INSTALLATION) , 
MARINE CORPS INSTALLATIONS EAST - MARINE CORPS BASE CAMP LEJEUNE . 
LANCE CORPORAL MOTIVATOR DISPLAYED EXEMPLARY QUALITIES OF 
LEADERSHIP , INITIATIVE , AND ATTENTION TO DETAIL , AS EVIDENCED BY 
HER SELECTION AS MARINE CORPS INSTALLATIONS EAST MARINE- MARINE 
CORPS BASE CAMP LEJEUNE OF THE YEAR 2013 . HER POSITIVE ATTITUDE 
AND UNSURPASSED PROFESSIONALISM PROVIDED A SOURCE OF MOTIVATION 
AND INSPIRATION FOR ALL TO EMULATE . LANCE CORPORAL MOTIVATOR ' S 
INITIATIVE , PERSEVERANCE , AND TOTAL DEDICATION TO DUTY REFLECTED 
CREDIT UPON HER AND WERE IN KEEPING WITH THE HIGHEST TRADITIONS 
OF THE MARINE CORPS AND THE UNITED STATES NAVAL SERVICE ." 

For the Secretary , 

2 Enc l o sure (2) 
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